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You will need:

One of the following forms of ID:

* Drivers License

* Medicare Card

* Australian Passport

* Visa (with non-Australian Passport)

* Birth Certificate

+ Certificate of Registration by Descent
» Citizenship Certificate

* Immicard
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Using the Internet, go to:

www.usi.gov.au




Step 2

Click on “Create a USI”

m) | B nitp://www.usi.gov.au/Pages/defaultaspx ~ O “ Welcome - Unigue Student Ide...| [E| Welcome - Unigue Student .. | ‘

File Edit View Favorites Tools Help

industry.gov.au

Skip to main content

Site Search... Q|

ident Identifier Advanced Search

Home About Students» Training Orgs .isations» System Developers Create your US| Help Centre s Contact Us

You are here: Home

dent Identifier

@ Student Login o Help Centre

Welcome to the Unique S

@ Create a USI

Select here to begin to create your Unique Once you've created your Unique Student Need some more help with the Unique Student
Student Identifier or USL Your USI will help Identifier or USI, you can log into your Identifier or USI? Visit the USI help centre.
keep your training records and results account and update your details. You can
together in an online account. also share your USI with your fraining

organisation.

Webinar series now open for registration (29 October - 5 November 2014)

Registration is now open for the USI Registry System webinar series being delivered in conjunction with Velg Training. The practical
demonstration of the USI Registry System will show Training Organisations how the system functions and will assist you with
thinking about how you will integrate the US| into your existing business processes.

Bead more about fhe 1ISHwehinar seges and find ot how wau can reaister
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Step 3

Click on “Create your USI NOW”

me - Unigue Student Ide...| [ Create your USI | | {a 7,? {@}

m‘ http://www.usi.gov.au/create-your-USI/Pages/default.aspx p - O ”

File Edit View Favorites Tools Help

Please make sure you have one form of ID from the list hflow ready.

a. Driver’s Licence

b. Medicare Card

c. Australian Passport

d. Visa (with Non-Australian Passport) for integ¥ational students

irth Certificate extract is not sufficient

e. Birth Certificate (Australian) *please note

f. Certificate Of Reqistration By Descent

g. Citizenship Certificate
h. ImmiCard

Important: The details you UST match the details shown on your form of ID

Create your USI NOW

Training organisations need to create USIs using the Organisation US| Registry System.

v
[ = By By | B ________—— I

tafeSA

m Government of

U South Australia




Step 4

ZoUT,

0 Government of

¥/ South Australia

Make sure you understand the Terms and
Conditions.

Click on “l agree to the Terms and Conditions”.

—— T e

| USI Student Portal - Terms ... % | ‘

‘elcome - Unique Student Ide...

—— — —— — -
m https://portal.usi.gov.au/student/TermsAndCor p - ﬁ Dept Industry Innov.uG

File Edit View Favorites Tools Help

_‘é faut  Australian Government Ski”s

Department of Industry Unique

ent Identifier Registry

You are here: Home ~ Terms and Conditions

TERMS AND CONDITIONS

IT IS IMPORTANT THATZSOU UNDERSTAND AND AGREE TO THE TERMS AND CONDITIONS BEFORE USING

THIS WEBSITE.
The US| website Terms nditions define our shared responsibilities in regards to

®  Your personal if jation and privacy:;

terms and conditions | acknowledge that giving of false or misleading information is  serious offence.
I 1 agree to the Terms and Conditions. *

More information in regards to the US! website terms and conditions can be found here

N BEHALF OF ANOTHER PERSON

If you are applying for a USI on behalf of another person you must have the consent of that individual

[ I confirm that | have the consent of that individual.




Step 5

-
tafesa
m Government of

U South Australia

Click on “Create USI”.

https://portal.usi.gov.au/student/ O ~ @ Deptindu | USI Student Portal - USI Stu... % 1 ok 3
File Edit View Favorites Tools Help

3 4& Q Australian Government Ski I IS

Department of Industry

You are here: Home

USI STUDENT PORTAL

On this page you can:

(@ LOGIN

Please enter your US| and Password, and select

Login to access your US| account.
1. Create a new US| account
2. View your application status
3. Login to your US| account usi
4. Find your USI
5. Reset your password Password
[}

. Activate your US| account

Login Forgotten your password?

If you do not have a USI account you can create one now.

You only need to fill in & few details and have one form of ID to Need to activate your USI account?
verify who you are. Please select Create USI to start your

application. eate USI @ Activate your account here.

If your application is waiting to be processed please View your application status.

FORG N

[ https://portal.usi.gov.au/student/ApplicationStatus pn your USI Dlease select Forgoﬂen usito
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Enter your information for the fields that have a

next to them.

o =
m) ‘ ﬂ https.//portal.usi.gov.au/student/Usi/Create/Pe D - ﬁ Dept Industry Innov... 0 ” Welcome - Unigue Student Ide... !\ USI Student Portal - Create ... ‘ ‘
File Edit View Favorites Tools Help

1. Personal Details ¥ 2. Confirm Details 3. Evidence of Identity 4. Password/Check Questions ~
CREATE USI - PERSONAL DETAILS @ HELP
o ‘You are now going to treate your US| Before you commence, please ensure you have a form Personal Details
of ID such as a Driver's Licence. Please complete the following details matching your form of ID Personal Details include your name, gender,
and select Next date of birth and where you were born. These

must match the detsils on the form of ID.

* Indicates 2 mandatory field More Help.

Contact Details

Contact Details include your preferred contact

Name Details methad, email address, phone number and
sddress. Itis important that these details are up-

Do you have a First Name and Family Name e.g. John Smith? to-date and correctly entered. The contact

@ Yes O No, | only have one name details will be used by the USI Registrar to-

* send you a link to activate your USI account
First Name -

changed
* reset and adviss you of a new password if
you requested one

© Please specify First Name

* respond to your enquiries and help
requests

Middle Name

Use cap
e.g. Spencer

as appropriats - “You may complete all fields or just the preferred

contact method chosen.

Family Name -
Use capitsis as appropriste -

P et please ensure you update your USI account
9. McCosker, de Smett

More Help.




Step

v

When you have entered all required
information. Click “Next”.

File Edit View Favorites

Tools Help

o~

Confirm Email Address -

Mobile
Eg. +6

the zero at

Phone
1555

Home Phone
E.g. +61 2 5555 5555

555 (remove

Address Details

Country of Residence *

Address

Suburb/Town/City

State

Postc

e m

Disclaimer

ode

Security

Accessibility

sharon clarke@tafesa.edu.au

Australia

K

Privacy Copyright Temms and Conditions Contact us Times are shown in Canberra, Australia time.
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Confirm the detalls you have entered.

File Edit View Favorites Tools Help

g https://portal.usigov.au/student/Usi/Create/Cc O ~ {& Dept Industry Innov.. & ” _ijelcome - Unigue Student Ide...‘ | USI Student Portal - Create ... ‘ }

CREATE USI - CONFIRM DETAILS @ Here
It is important that your contact details are
o Please confirm that your details are correct and select Next. If you wish to make any change accurate and up to date so that you can be
please select Back. contacted by the USI Registrar to assist you in

relation to your USI account.

PERSONAL DETAILS

First Name

Middle Name

Family Name

Date of Birth

Country of Birth

Town/City of Birth

Gender

O w
2 3
z 3
o -

Country in which you are
studying

CONTACT DETAILS

Preferred Contact Method

m
| g
8

Email Address

Mobile Phone

Home Phone
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If iInformation i1s correct, click “Next”.

If Information is incorrect, click “Back” and
make required changes.

@‘E https://portal.usi.gov.au/student/Usi/Create/Cc O ~ @ Dept Industry Innov... & ” Welcome - Unigue Student Ide.:‘ | USI Student Portal - Create ... % l

File Edit View Favorites Tools Help

Country of Birth Australia

Town/City of Birth . |
Gender I
Country in which you are Australia

studying

Preferred Contact Method Email

Email Address |
Mobile Phone

Home Phone

Country of Residence
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Click on one type of evidence you will be using
to get your USI.

en Click “Next”.

Rortal.usi.gov.au/student/Usi/Create/Dc ,0 ~ @ Dept Industry Innov... O ” Welcome - Unigue S; 2 l USI Student Portal - Create ..

— o —

TIETK

@ HELP

Evidence of Identity

Evidence of Identity is the form of ID you need to
select from the list. The details of the form of ID
will be checked electronically through the
Document Verification Service which verifies
DOCUMENT YPE common Australian forms of ID.

The Document Verification Service can
immediately verify your form of ID using one of
the following:

Document Type * (O Drivers Licence

O Medicare Card
= Driver's Licence

= Medicare Card

= Passport (Australian

= \isa (with Non-Australian Passport)

= Birth Cerificate (Australian)

= Certificate Of Reqistration By Descent
= Citizenship Certificate

* ImmiCard

O Passport (Australian)

- -] -

Disclaimer Security Accessibility Privacy Copyright Terms and Conditions Contact us Times are shown in Canberra, Australia time
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Type in the information required.
Then click “Next”.

m‘ IQ https://portal.usi.gov.au/student/Usi/Creatd

File Edit View Favorites Tools Help

e - Unique Student Ide...‘ | USI Student Portal - Create ... %

v O ~ @ DeptIndustry Innov... (s H M| we

CREATE USI - EVJPENCE OF IDENTITY @ Herp A
o Please select the Statdilr Territory in which the Driver's Licence was issuedgid the licence Driver’s Licence
number, and select NIl See the example below or see Help. A Driver's Licence must be current and valid and

issued by an Australian State or Territory.
State is the State or Territory that issued the
Driver's Licence. When you select the state or

DRIVER'S LICENCE )ETAILS territory, a sample of the licence for that state or
territory will appear on the page.

* Indicates a mandatory field

First Name Licence Number is on the Driver's Licence. Its

location differs on each state and territory

Middle Name licence.

Family Name
Date of Birth

State

Licence Number

p
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Create a password.

It must be 9 characters long

It must have an upper case letter
It must have a lower case Letter
It must have a number

It must have a special character for
example: (@'!%$*"

R T s For exa k824
OR ami f 12 ch
SET PASSWORD s
exampl bgujkwisrt
Strong
Password *  sececssss
R P— o— We recom
e sword.
Password Co ewhere
ily find
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Enter 2 security questions and answers.
Then Click “Next”,

SET QUESTIONS AND 7 ISWERS Questions and Answers
‘Your check questions will be used to assist in
Question 1 What primary school did you attend? [v] identifying you if you forget your password, USI

or when you contact the US| Registrar.

p— . ]
More Help

© Plesse specify Answer 1
Question 2 * | What was the name of your favourite animal? [V
Answer 2 -

0 Please specify Answer 2

e [N
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Success. You have received your USI.

Write your USI down and keep this
Information safe.

(;3\ )| BB https://portalusigov.au/student/Usi/Create/S. © ~ (@ Deptindustry Innov...C | | Welcome - Unique Student Ide... I S Student Portal - Create .. " A O

File Edit View Favorites Tools Help

l Q Australian Government Ski”s

Department of Industry Unique Student Identifier Registry

You are here: Home - Create US|

I
CREATE USI - SUCCESS

0 Your US| account has been created.
vour uslis LTMO4FBYFT
You will need this number to log in to your account.

* Return to home page




Step 15

Email your USI to: USI@tafesa.edu.au

Make sure when you send the email that include
your:

 First name
e Last name
 Date of Birth

You could also use the online form

Or fill in a form that you can get from your teacher.



mailto:USI@tafesa.edu.au
http://www.tafesa.edu.au/apply-enrol/before-starting/unique-student-identifier

Step 16 — How to log In to your <=
TAFE SA Email Account tafesa

U South Australia

Go to the TAFE SA Web Page:
www.tafesa.edu.au

Click on the “myTAFE SA” link.

TAFE SA Intemational bt myTAFE SA Learn (m2)

myTAFE SA~ TAFEshop ContactUs Freecall 1800 882 661

.Q
tafesa @ s

Courses Campuses Apply & Enrol Services

i
Electrical & Electronics

Engineering & Transpor Applications open for 2015

Food & Beverage

Course Types
Agriculture & Science
Arts & Design
Building & Furnishing
Business & Marketing
Community & Health

Education & Languages

Government & Justice Find a course >
Hair & Beauty
Hospitality & Tourism
Information Technology
Recreation & Fitness

\

Find a course by:  study Area $ | or | Course Type $ or Campus & | or | course search : |



http://www.tafesa.edu.au/

Step 17 — How to log In to your <=
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Click on the “Email - Office 365 link.

TAFE SA Interational

myTAFE SA Learn (m2)

TAFE SA Ho Projects = & TAFEshop ContactUs Freecall 1800 882 661

o _
tafesa @ s

Courses Campuses Apply & Enrol Services About Us

Policies & Responsibilities
Course Types E-learning
Learn
Agriculture & Science Caion
Arts & Design My Libeacy
Building & Furnishing Social

Business & Marketing
Community & Health
Education & Languages
Electrical & Electronics
Engineering & Transport
Food & Beverage
Government & Justice
Hair & Beauty
Hospitality & Tourism
Information Technology

Recreation & Fitness

Find a course by: | study Area | or Course Type S | or Campus & | or | course search

> Fee free courses > Skills for All = =] ]




Step 18 — How to log In to your
TAFE SA Email Account

Enter your email address and password.

Email Address =
your idnumber@tafesa.edu.au

For example 010132332@tafesa.edu.au

Password =

your password is the same password you
use to log in to the computer at TAFE.
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Step 19 — How to log In to your <=
TAFE SA Email Account tafesa

South Australia

Click on the “Sign In” button

File Edit View Favorites Tools Help

1] Office 365

| &
L

L J,‘. =
R
S B 4 ‘ & Sign in with your organizational account
‘ L v e Vst a0
Ligue L , 5

0101032332@tafesa.edu.au

€
Connect ’.00.0.00.0| -~

;1 "",

i) ¢ s i [ Keep me signed in
’ E Verbinden ¢ e 1 pmess
A y 3

Can't access your account?

nts that work here can be used anywhere you
Microsoft Legal Privacy Feedback
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