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Step 1 – Login 
 
Click on the “Student Login” link. 
 

 
 
Enter your Student ID 
 
 
 
 
 
Enter your PIN Number  
(your PIN number is your  
date of birth in the format  
ddmmyy e.g. 210585) 
 
 
 
 
 
 
Click on the Login Button 
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Step 2 – Enter New Pin 
 
Re-enter the PIN Number you have just entered on the main screen  
(your Date of Birth ddmmyy). 
 

 
Re-Enter the new PIN 
 
Click on the Login Button. 
 
 

Step 3 – Enter Security Question and Answer 
 
Enter your New Pin Number (that you have just se 
 

 
 
Enter the answer for the question. 
 
Click the Submit Button. 
 

Choose a Security Question – Or create a question of your own. 

Enter a new PIN (something that you will remember 
From 6-15 digits.  Numeric digits only.) 
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Step 4 – Select the term 
 
Select the term you wish to register into, from the drop down box. 
 

 
 
 
Click the Submit Button. 
 
 

Step 5 – Complete the Pre-Registration Checklist 
 
Answer each of the questions, by using the drop down boxes. 

 
Click the Save and Continue Button. 
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Step 5 – Complete the Pre-Registration Checklist (cont) 
 
If, when you click the Save and Continue Button, you do not move to the next screen, you 
will see error messages like these displayed below.  Reach each error message and amend 
any entries you have made or not made. 
 

 
 

 
 
Click on the Save and Continue Button. 
 
 

Step 6 – Acknowledgement and Confirmation 
 
By clicking on the Agree and Continue Button, you are acknowledging and agreeing to the 
conditions listed.  Ensure that you read the Conditions and any links contained before 
clicking on the Agree and Continue Button. 
 

 
 
Click on the Agree and Continue Button. 
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Step 7 – Skills for All Profile 
 
Check your details as they appear.  You can edit details by clicking on the edit buttons. 
 

 
 
Some details are unable to be edited on-line (for example, Date Of Birth and Gender) you 
will need to contact the campus to have these details updated.  However not all details are 
required in order to continue with Registration. 
 
By clicking on the Agree and Submit to S4A button (as shown below), you are acknowledging 
and agreeing to the conditions listed.  Ensure that you read the Conditions and any links 
contained before clicking on the Agree and Submit to S4A button. 
 

 
 
Click on the Agree and Submit to S4A Button. 
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Step 8 – Check for S4A Eligibility 
 
The Study path you have been admitted to will be listed.  You must select either the 
“Process S4A Eligibility” or “Pay Full Fee Price” button, before continuing to Register. 
 
By clicking on the “Process S4A” Eligibility button, your eligibility for subsidised training will 
be checked and returned so that you can continue with Registration. 
 
If you do not see either of these buttons you can select the “Enrol” button or “Continue to 
Enrolment” button. 
 

 
 
Click on the Process S4A Eligibility Button 
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Step 9 – Eligibility 
 
If you are eligible for S4A funding the status field will display a message as below re your 
contract no.  Click on the Enrol button and go to step 10 – Registration. 
 

 
 
If you are not eligible due to your details or previous study a message similar to below will 
be returned after clicking on the S4A Eligibility button: 
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Step 9 – Eligibility (cont) 
 
It may be that there are details that are incorrect in your application.  If you feel that you 
should be eligible for funding, please contact the TAFE SA Information Freecall 1800 882 661 
or the campus directly for further information. 
 
If you believe that you are ineligible and you know the information you have provided is 
correct(for example the message above shows that the student does not live in SA), you can 
choose to click on the “Pay Full Fee price” button to continue your registration. 
 
 

Step 10 - Registration 
 
You will see the screen below appear.  Click on the “Manage Enrolments” button. 
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Step 10 – Registration (cont) 
 
Enter your CRNs (Roll Numbers) into the fields provided. 
 

 
 

If you have more than 10 CRNs (Roll Numbers) to enter, you will have another opportunity 
to enter more CRN’s once you have submitted the first 10. 
 
Double check the CRNs (Roll Numbers) you have entered to ensure they are correct. 
 
Click the “Submit Changes” button.  The following screen will appear 
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Step 10 – Registration (cont) 
 

If the CRNs have a set start date, a date will already appear in the start date field.  If 
however there is a range of permitted start dates as in the example above, you will need to 
enter the date you will start this CRN in the format dd/mm/yyyy.  See example below. 
 

 
Click on the “Submit Changes” Button. 
 

If you enrol successfully you will see the following screen appear, showing your 
registrations.   
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Step 10 – Registration (cont) 
 
If you wish to enter further CRNs (roll Numbers enter them in the CRN fields below and click 
“Submit Changes”.  
 
 If you wish to Drop Crns.  Use the Drop down box next to each Registration and Select Drop 
Class.  Then Click the “Submit” Changes Button. 
 
Otherwise, click on the “Finish” button and go to Step 11 – Payment. 
 
You may receive an error message as shown below.  If so, please contact the campus you 
are studying with to resolve the issue.  You are not registered into the CRN at this time and 
will be unable to register into the CRN online until you resolve the issue. 
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Step 11 – Payment 
 

You will see the following screen appear: 

 
 
Select the term you have registered for and click the “Submit” button. 
 
The Payment Screen Appears: 

 
 
You have several options: 

1. View Payment Options.  Click on the “View Payment Options” Links then Go to Step 
12 – Review Payment Options. 

2. Pay Now (by Credit Card.)  Click the “Pay Now” Button then Go to Step 13 – Pay Now 
By Credit Card. 

3. Return to your Registration and Add or Drop further CRNs. Click the Enrol – Add or 
Drop Classes” link then go back to step 8 and continue. 
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Step 12 – View Payment Options 
 

You will see the following screen appear: 

 
This screen will explain the options for payment with links to relevant TAFE SA web pages. 
 
 

Step 13 – Pay Now by Credit Card 
 

You will see the following screen appear: 
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You can change the Payment Amount field if you wish to make a part payment, by deleting 
the current amount and re-typing the new amount. 
 
Click the “Submit” Button. 
 
You will see following screen appear: 

 
 
Enter your Credit Card Details. 
 
Click the “Submit” Button. 
 
 

Step 14 – Enrol – Add or Drop Classes 
 

You will see the following screen appear: 

 
 
Select the term you have registered for and click the “Submit” button. 
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The following screen will appear: 

 
 
Click on the “Enrol” button. 
 
If you wish to enter more CRNs(Roll Numbers) Go back to step 10 of this instruction and 
continue from there. 
 
 

Step 15 – Sign Off 
 
Make sure you Sign Out (top right of screen) before leaving the computer. 


